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                               “Learning Empowers All People” 
 

NCAEP CREDIT RECOVERY PROGRAM 
STUDENT CONTRACT 

The primary mission of the NCAEP CREDIT RECOVERY program is to assist students 
who have fallen behind in earning the credits necessary to graduate.  
Credit Recovery is a non-traditional program where classes are offered on a 
quarter-system schedule. This allows a student to earn credits at an individualized pace, 
and in a different sequential order than at a traditional high school. However, because of 
the individualized nature of the program, a higher standard of attendance and discipline is 
required.  
Students are admitted to Credit Recovery by administrator recommendation, an 
application and interview process. This process is used to determine a student’s 
motivation for catching up and continuing toward earning their diploma.  Credit 
Recovery accepts at-risk juniors, seniors, and students ages sixteen to nineteen.  Seniors, 
at risk of not graduating, maintain the highest priority.  Students and parents must work 
with their high school counselor in determining the best educational plan and by making 
a commitment to graduation requirements.  Students new in a district are eligible for 
Credit Recovery after one grading period.  Consideration of acceptance into this program 
is on an individual basis.  The following conditions merit review and possible acceptance 
into the program: 

o Student is a teen parent 
o Medical condition 
o Death or tragedy involving family 
o Counseling or rehab participation 
o Necessity of a full time job 

After completion of diagnostic screening, students will master core curriculum content 
determined with a 90% mastery. 
Students entering Credit Recovery must agree to the guidelines set forth below. If the 
guidelines are not followed, a review committee meeting consisting of principals, 
counselors, student, and parents will be held.  
 
ATTENDANCE: Students may not have more than four absences per quarter (9 weeks) 
or three per 6 weeks. If a student is absent, a parent or legal guardian must call the school 
that day. Additionally, when the student returns to school, they must provide 
documentation of the reason for the absence. Failure to call and failure to provide 
documentation will be considered an unexcused absence. Students remain enrolled on 
their home campus while they attend Credit Recovery, but, because of the quarter system, 
the attendance requirement of 90% in-class time results in a cap of no more than four 
absences before a student may NC (no credit) a class. Students who exceed four 
unexcused absences may be withdrawn.  
 
DISCIPLINE: Both the facility as well as the students and staff of NCAEP are highly 
visible within the community. Because of this, we strive to demonstrate a higher level of 
discipline and mature behavior at all times. Students at Credit Recovery are expected to 
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maintain excellent discipline and conduct at all times. This is especially important in how 
we treat guests on campus as well as the language used in hallways and classrooms. 
Swearing and inappropriate language is unacceptable and will not be tolerated on our 
campus.  
Disrespect toward any staff member or other student is unacceptable. Failure to maintain 
discipline and follow all policies and rules of the administration or any teacher are 
grounds for immediate withdrawal from Credit Recovery.  Any Code of Conduct 
violation that results in a DAEP placement may be considered grounds to dismiss the 
student from Credit Recovery.  
BULLYING / HARASSMENT: Any form of bullying and/or harassment (verbal, 
physical, or cyber), will be grounds for dismissal from the Credit Recovery program. 
LUNCH 
Students may order a school lunch or bring their own, however, under Federal guidelines, 
no food from off-campus sources may be brought on campus.  Lunches from home must 
not:  require refrigeration, contain candy, soda, chocolate, or glass containers.  Students 
will eat lunch in the classroom area and must clean their area when finished.  Lunches 
may be paid daily or weekly by cash or check made out to Rice ISD, at a charge of $2.90 
or .40 for a reduced lunch.  
REFERRALS TO THE OFFICE: If any staff member sends a student to the office for 
any reason (to see the nurse, the Principal, the counselor, etc.), and the student does not 
report as requested, this will be considered grounds for dismissal from Credit Recovery.  
USE OF TECHNOLOGY: The appropriate use of technology to enhance learning is 
highly encouraged and supported at Credit Recovery.  We ask that students apply all 
technology in an appropriate manner, follow acceptable social norms, and refrain from 
accessing any sites or using any applications which are commonly held to be 
inappropriate for a school setting. All students should be familiar with Rice ISD 
acceptable use and protocols in the use of technology. Additional specifics of the campus 
rules for technology include:  
o No personal headphones or earphones of any kind are allowed on campus.  
o No devices made exclusively for playing videos, music, or games are allowed on 
campus. o Access to social sites (or any other sites designated off limits by the teacher) 
during instructional time is not allowed. Students may access appropriate social sites only 
with specific teacher permission.  
o Every NCAEP employee has the right to control the use of all technology in their 
classroom. Any devices confiscated will be turned over to campus administration for 
final disposition.  
CLOSED CAMPUS: NCAEP is a closed campus. For safety and security purposes, 
students may not leave campus during school hours for errands or lunch. Students may 
bring a lunch from home, however, under Federal guidelines, no food from off-campus 
sources may be brought on campus. We are not allowed to serve or provide access to 
competitive foods during meal periods in areas where reimbursable meals are served 
and/or consumed.  
 
EARLY DISMISSALS: Students must sign-out for early dismissals. For safety 
purposes, this applies to all students regardless of whether they are 18 years or older. 
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Early dismissals should be obtained from the office. Students who sign out for Early 
Dismissal may not return to campus on that day without specific permission from the 
principal.  
SCHOOL DAY: The school day begins at 8:00 a.m. and continues until 3:30 p.m. 
TRANSPORTATION: Transportation is provided by most participating co-op school 
districts. These arrangements will be determined at the student’s intake meeting. 
VEHICLES AND PARKING: Students who drive cars to school are not allowed to 
return to their cars until they are dismissed at the end of all classes. Students may not go 
into the parking areas during school hours for any reason, unless they have permission 
from the principal. Students may park in the parking lot on the north side of the NCAEP 
campus. There is no parking fee or permit required, but students must provide a copy of 
their driver’s license/insurance, with make, model, and year of their automobile to  office.  
GRADES/COURSES: Students must pass three out of four courses per quarter to 
guarantee continued enrollment at Credit Recovery. Any two or more consecutive NC’s 
or failures may result in dismissal. 
CREDIT RECOVERY CREDITS: Students whose credits qualify them as 
juniors/seniors must take a full load each quarter at Credit Recovery. Classes cannot be 
spread out over the year. Example: a senior who needs seven classes must take 4 one 
quarter and three the next (they cannot take 2, 2, 2, and 1 spread over four quarters).  
REVIEW:  Academic progress evaluations will occur every 3 weeks during the quarter. 
ASBESTOS MANAGEMENT PLAN: 
The district works diligently to maintain compliance with federal and state law 
governing asbestos in school buildings. A copy of the district’s Asbestos Management 
Plan, is available in the superintendent’s office. If you have any questions, please contact 
the campus principal. 
VIDEO CAMERAS: 
For safety purposes, video and audio recording equipment is used to monitor student 
behavior, including on buses and in common areas on campus. Students will not be told 
when the equipment is being used. The principal will review the video and audio 
recordings routinely and document student misconduct. Discipline will be in accordance 
with the Student Code of Conduct. Upon written request of a parent of a student who 
receives special education services, a staff member (as this term is defined by law), a 
principal or assistant principal, or the board, state law requires the district to place video 
and audio recording equipment in a classroom in which the student spends at least 50 
percent of his or her instructional day, referred to in the law as a self-contained 
classroom. The majority of students in this type of classroom must also be students who 
receive special education services. Before the district places a video camera in a 
classroom or other setting in which your child receives special education services, the 
district will provide notice to you. Please speak directly with the principal or assistant 
principal, who has been designated by the district to coordinate the implementation of 
and compliance with this law, for further information or to request the installation and 
operation of this equipment.   
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NCAEP CREDIT RECOVERY PROGRAM 
STUDENT DRESS CODE 

 

The Credit Recovery program follows the published Rice ISD dress code.  

Upon arrival, pockets must be empty, no money, wallets, trinkets, jewelry 
may be brought on campus. 
All students:  

o Are encouraged to dress appropriately for the weather and classroom 
temperature; therefore, they may wear a plain sweatshirt or light 
jacket, with no hood, zippers, or pockets. 

o Clothing will be neat, with no rips, holes, dragging, or torn bottoms. 
o Pants or shorts must be worn appropriately at the waist. Students 

wearing an ankle monitor must wear long pants. 
o May not wear sweat-pants, gym shorts, wind pants or leggings. 
o Clothing will cover the entire torso and the shirt will be tucked in, so 

that the belt is revealed at all times.  No V-neck shirts. 
o Will not have exposed tattoos, hickeys, body markings, or scaring. 

No gages or ear-stretching devices may be worn.** 
o May not wear see-through or form fitting clothes (skinny 

jeans/leggings etc). 
o Will wear shoes laced appropriately.  All shoes must be closed-toe. 

NO sandals, slides, flip flops, house shoes. 
o Boys will follow home campus guidelines for facial grooming and 

hair length.  
o Hair designs cut, shaved, gelled, or shaped into the hair are prohibited. 
o Will hang jackets or sweaters as they enter the building. 

 
All students shall be dressed according to the dress code from the time they 
enter the building in the morning, until they leave in the afternoon. Braids 
may be worn straight back only.  Any clothing, grooming style, or 
accessory deemed inappropriate by the Principal will not be permitted. 
 
As you know, being clean is a part of being healthy, therefore: 
If the principal determines that a student’s hygiene, grooming, or clothing 
violates the school’s dress code, the student will be given an opportunity to 
correct the problem. If not corrected, the student may be suspended until the 
problem is corrected, or until a parent or designee has a conference with the 
campus principal.  
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